


*DO NOT send the following form UNTIL 60 DAYS out from your check-in date.

We request that married and single Det Commanders send this form to the emails listed below.

Please complete the information requested on pages 2 and 3.  Once you have filled in the requested information, email forms to ASHLEA.D.TRAN@USMC.MIL with your rank, name, and class number as the subject of the email.

The information requested will be used by the Passport office at Marine Corps Embassy Security Group (MCESG) to contact you and your dependents (if applicable) when you are approximately 30 days from your reporting date.  These 30 days leading up to your reporting date will give your spouse and our office additional time to process all dependent diplomatic passports.

WE WILL NOT BE PROCESSING THE MILITARY MEMBER DURING THIS TIME, WE WILL ONLY BE ASSISITING THE DEPENDENTS.  DO NOT BRING YOUR DEPENDENT PASSPORT DOCUMENTS (PHOTOS, US CITIZENSHIP DOCUMENTS, ETC) WITH YOU TO MSG SCHOOL.

The military member will submit for a Diplomatic passport once they arrive at 
MSG school.
 
For questions concerning passports please contact Ms. Ashlea Tran at 703-784-4795 / 571-234-3913 or Ashlea.D.Tran@usmc.mil  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Information required for Incoming Detachment Commander: 
 
Name: 
RANK: ________________________________ 
LAST__________________________________ 
FIRST_________________________________ 
MIDDLE_______________________________ 
CONTACT #: ___________________________ 
CONTACT EMAIL:_______________________ 
 
Information required for dependents: 
*POB: Place of Birth
 
SPOUSE NAME: 
LAST: ________________________________ 
FIRST: ________________________________ 
MIDDLE: ______________________________ 
DOB: _________________________________
POB: _________________________________ 
CONTACT #:____________________________
CONTACT EMAIL: _______________________
MAILING ADDRESS: ______________________ 
______________________________________ 
______________________________________ 
 
CHILD 1: 
LAST: _________________________________
FIRST: _________________________________ 
MIDDLE: _______________________________ 
DOB: __________________________________ 
POB: __________________________________ 
 
CHILD 2: 
LAST: __________________________________ 
FIRST: __________________________________ 
MIDDLE: ________________________________ 
DOB: ___________________________________ 
POB: ___________________________________ 
 
 
 
 
 
CHILD 3: 
LAST: __________________________________ 
FIRST: __________________________________ 
MIDDLE: ________________________________ 
DOB: ___________________________________ 
POB: ___________________________________ 
 
 
CHILD 4: 
LAST: __________________________________ 
FIRST: __________________________________ 
MIDDLE: ________________________________ 
DOB: ___________________________________ 
POB: ___________________________________


CHILD 5: 
LAST: __________________________________ 
FIRST: __________________________________ 
MIDDLE: ________________________________ 
DOB: ___________________________________ 
POB: ___________________________________ 
 
 
CHILD 6: 
LAST: __________________________________ 
FIRST: __________________________________ 
MIDDLE: ________________________________ 
DOB: ___________________________________ 
POB: ___________________________________ 


CHILD 7: 
LAST: __________________________________ 
FIRST: __________________________________ 
MIDDLE: ________________________________ 
DOB: ___________________________________ 
POB: ___________________________________ 
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